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1.0 Introduction 



This policy addresses the school's comprehensive approach to managing serious 

specific allergies within the school community.  The school's objective is to minimize 

the risk of allergen exposure, encourage self-responsibility, and ensure readiness for 

emergency situations while promoting awareness of allergies. Given that nut 

allergies are among the most common high-risk allergies, specific attention is 

directed towards addressing the risks associated with this particular allergen. This 

policy outlines how the school plans to identify risks, mitigate these risks, and 

respond effectively to emergencies. 

The policy has been prepared with reference to guidance provided by the Irish Food 

Allergy Network, the NHS Model policy for allergy management at school, the 

schools Medical Administration Policy, Health and Safety Policy and Wellbeing 

Policy. 

 

1.1 School Ethos 

Portlaoise College is a co-educational, multi-denominational school underpinned by 

five core values: Excellence in Education, Care, Equality, Community and Respect. 

These core values inform our ethos.   

Our School Ethos helps us to ensure. 

● That all students reach their potential and realise their talents 

● That all students are supported in their learning 

● That all students feel confident in their abilities and enjoy success 

● That all students feel like they belong and are treated fairly and equally 

● That all students are respected 

● That all students are cared for 

● That all students feel part of a community 

● That all students understand the immense potential they have 

 

1.2 Mission Statement 

Portlaoise College is committed to providing all students with a high-quality holistic 

education that enables them to achieve their maximum potential in an engaging, 

challenging and student centred environment that celebrates diversity in partnership 

with all stakeholders 

 

 

 

1.3 Rational for an Allergy Management Policy 



In line with our school’s mission to provide a high-quality, holistic education that 

supports every student in achieving their maximum potential, the implementation of 

an allergy management policy is essential.  Such a policy promotes a safe and 

inclusive environment for all students, particularly those who are at risk from 

anaphylaxis.  By ensuring that our school is mindful of and responsive to the health 

needs of all learners, we are actively creating a student-centred environment where 

every individual can fully participate in school life without fear or exclusion.  This 

policy reflects our commitment to safeguarding student well-being as a foundation for 

academic success and personal development. 

Our school ethos, rooted in the values of excellence in education, care, equality, 

community, and respect, directly informs the need for this policy also.  Respecting 

and caring for each member of our diverse student body means recognising and 

responding to individual health needs with empathy and responsibility.  Promoting 

awareness and fostering a nut-safe environment helps ensure that all students feel 

safe, included, and valued—key aspects of belonging and community.  This policy 

supports the equitable treatment of all learners, allowing those with allergies to thrive 

without undue risk, and upholds our commitment to helping every student realise 

their potential in a respectful and caring environment. 

 

1.4 Key Terms 

Term Description 

Allergen A normally harmless substance that triggers an allergic 
reaction in the immune system of a susceptible person. 
Allergens may include certain foods such as nuts, insect 
stings, medications and latex.  

Anaphylaxis or 
Anaphylaxis Shock 

Is a severe and potentially life-threatening allergic 
reaction that can occur rapidly when an individual is 
exposed to an allergen to which they are sensitive (NHS, 
2025).   
Anaphylaxis can occur when a student comes in contact 
with the allergen by consuming it.  In some cases, the 
allergic reaction can be triggered by touching surfaces or 
through airborne contact with the allergen.  
 

EpiPen Is an adrenaline auto-injector (AAI) used for self-
administration of adrenaline for the emergency treatment 
of anaphylaxis. 

Health Care Plan A detailed document outlining an individual students’ 
condition, treatment, and action plan for location of 
EpiPen. 

1.5 Allergic Reactions: Signs and Symptoms 

Not all allergic reactions result in anaphylaxis which is described as the most sever 

reaction an individual can have.  Some reactions can be described as mild and 



moderate.  As a school we ask all staff members to be familiar with the signs and 

symptoms of mild, moderate and severe reactions as a collection of moderate 

symptoms, all present together could also result in a severe reaction (anaphylxasis). 

 

Type of Reaction Sign and Symptoms 

Mild /Moderate  Swelling of lips, face, eyes  

 Hives, itchy skin, rash  

 Mild sneezing fits 

 Itchy watery red eyes 

 Tingling of mouth,  

 Abdominal pain  

 Vomiting or nausea 

Severe 
(anaphylaxis) 

Think ABC 
Airway 

 Swollen tongue 

 Difficulty swallowing/speaking 

 Throat tightness 

 Change in voice (hoarse or croaky sounds) 
Breathing 

 Difficult or noisy breathing 

 Chest tightness 

 Persistent cough 

 Wheeze (whistling noise due to a narrowed airway)  
Circulation 

 Feeling dizzy or faint 

 Collapse 

 Suddenly become floppy and pale 

 Loss of consciousness (unresponsive) 
Other symptoms include; 

 Feeling panicked, distressed, confused 

 

2.0 Whole School Approach to Allergy Management and Awareness 

The achievement of an allergy aware environment at Portlaoise College requires the 

support and co-operation of all stakeholders, the Board of Management, teachers 

and support staff, parents and guardians and all students.  By working together, the 

school community can help ensure students at risk of anaphylaxis are identified 

early, effective response measures are in place to support them should they have an 

allergic reaction and the possibility of exposure to identified allergens is minimised.   

2.1 Early Identification of students 

A key step in the provision of a safe an inclusive environment for students with a 

severe allergic reaction is the early identification of students with a sever allergic 

reaction.   



Parents/guardians of a student who has an allergy that places them at risk of 

anaphylaxis should;  

 Notify the school during the enrolment process or as soon as they are 

diagnosed.  For current students in the school, parents/guardians should 

notify their child’s Year Head.  

When the school is informed that a student has an allergy that places them at risk of 

anaphylaxis it will work in collaboration with the student and their parents/guardians 

to; 

 Learn more about the student’s allergens or trigger substances, the student’s 

awareness and ability to manage their own allergies and information 

regarding the emergency plan that has been advised by their doctor. 

 Identify situations where there may be an increased risk to the student such 

as changes to the school routine or environment. 

 Identify training and education needs that may be required for staff and 

students. 

 

2.2 Minimising the risk of exposure to identified allergens 

Portlaoise College is committed to establishing effective risk management practices 

that reduce and minimise exposure to the identified allergens of students at risk of 

anaphylaxis.  In this regard Portlaoise College will; 

 Follow the procedures laid out in this policy 

 Encourage students not to share their food with others. 

 Ensure that tables and surfaces are wiped down regularly where food has 

been consumed. 

 Regularly remind the school community of their need to avoid bringing 

identified allergens into school e.g. nuts 

 Respond proactively to the presence of a known allergy.  In this regard, if a 

member of the school community is observed with a known allergen in school 

(e.g. nuts) the following will happen; 

o The member of the community will be asked not open or eat the food 

item in the school. 

 Ensure staff can recognise the symptoms of an allergic reaction, know what to 

do in an emergency and are prepared to handle an allergic reaction. 

 Ensure staff are aware of the students in their care who are at risk of a sever 

reaction. 

 Ensure that some members of staff are properly trained in administering an 

EpiPen to a student in their care and all staff members know the staff 

members that are trained. 

 Ensure all staff know where each student’s EpiPen is located. 



 Review policy, procedure and individual’s Healthcare Plan after a reaction has 

occurred. 

 In consultation with relevant subject departments review class activities, 

supplies and materials to ensure that, so far as is reasonably practicable, they 

are allergy free.  

 In the event of a school trip or fixture the school will ensure relevant staff 

members are informed of a student’s allergies and an appropriately trained 

member of staff will be present. 

 Alert canteen and or catering staff of the need for visible and easily accessible 

allergen advice information for members of our school community. 

It further recognises that given the variety of possible allergens, banning products 

alone does not safeguard the school community from environment risks with 

confidence.  All members of our school community are asked to adhere to the 

following allergen avoidance procedures  

 

2.2.1 Responsibilities of all families/guardians 

All families/guardians of students at Portlaoise College are asked to; 

 Be allergy aware. 

 Not to send the following items to school with your child; 

o Packets of nuts 

o Peanut Butter or Almond Butter 

o Nutella or any other similar hazelnut spreads 

o Fruit and cereal bars that contain nuts 

o Chocolate or sweets that contain nuts 

o Cakes, desserts or biscuits made with nuts. 

o Any home cooked meals for packed lunches made from nuts 

 

2.2.2 Responsibilities of families/guardians of students at risk of anaphylaxis 

In addition, families/guardians of students with a known allergy that puts them at risk 

of anaphylaxis are asked to; 

 Provide written medical documentation, instructions and medications as 

directed by a doctor using the Healthcare Plan, so that staff will know how to 

reach them should their child have an allergic reaction. 

 Provide properly labelled medications and replace medications after use or 

upon expiration. 

 Provide emergency contact information and inform the school if this 

information changes. 



 Review procedure with the school staff, child’s doctor and the child (if 

appropriate) after a reaction has occurred. 

 Encourage their child to make their allergy known to canteen staff so they can 

support them in a making appropriate food choices. 

 When appropriate, educate their child in self-management of their food allergy 

including; 

o Safe and unsafe foods to eat 

o Strategies for avoiding exposure to unsafe foods 

o Symptoms of allergic reactions 

o How and when to tell an adult they may be having an allergy related 

problem. 

o How to read food labels  

 

2.2.3 Responsibilities of students at risk of anaphylaxis 

Students with a known allergy that puts them at risk of anaphylaxis are encouraged; 

 Not to trade food with others 

 Wash their hands before and after eating. 

 Not eat anything with unknown ingredients or known to contain an allergen.  If 

they are unsure, ask for help. 

 Notify a staff member immediately if they eat something they believe may 

have contained the food to which they are allergic. 

 Notify a staff member immediately if they feed they are beginning to get an 

allergic reaction. 

 

2.3 Effectively responding to an allergic reaction 

The school is committed to the provision of a safe environment for all members of its 

community and recognises that the effective response to a server allergic reaction 

involves all members of the community working together. 

Each student at risk of anaphylaxis requires. 

1. A Healthcare Plan (refer to Medical Administration Policy) 

2. Anaphylaxis Emergency Kit 

The Anaphylaxis Emergency Kit should contain; 

 Two personal adrenaline auto-injectors (e.g. EpiPen) to administer as required 

 Their personal inhaler, antihistamines or other prescribed medication 

 Their personal healthcare plan. 

 Medical staff/ambulance emergency contact details 

 Parent/Guardian emergency contact details. 



This anaphylaxis kit can be carried on the student or stored in safe and known 

location within the school. 

 

2.3.1 Responsibilities of parents/guardians 

Parents/Guardians of students with a known allergy that puts them at risk of 

anaphylaxis are required to; 

 Provide the student’s Anaphylaxis Emergency Kit labelled clearly on the 

outside with the student’s name and class group. 

 Parents/guardians are responsible for checking expiry dates of all medication 

and should replace them as necessary. 

 Parents/guardians are responsible for replacing all medications and EpiPens 

after use. 

 Parents/guardians are responsible for completion of the HealthCare Plan in 

consultation with a medical practitioner.  This document is an important part of 

the school’s risk management plan and will enable any situation to be 

managed promptly and efficiently.   

 

2.3.2 Responsibility of teachers and support staff 

If a student at risk of anaphylaxis shows any possible symptoms of a reaction the 

following steps should be taken; 

 Send for the immediate support of a trained staff member 

 Follow the students individual Allergy Response Plan. 

A general guide for what actions to take to support a student experiencing the 

symptoms of allergic reaction are outlined in Appendix 1. 

If a student has experienced anaphylaxis while under the care of staff at Portlaoise 

College a debriefing session with all members of staff involved will follow.  The 

school together with the student’s parents/guardians will review the Allergy 

Response Plan as a means of identifying additional supports that may need to be 

implemented.  Parents/guardians are responsible for the replacement of used 

medications and EpiPens. 

 

3.0 Provision of training 

In keeping with the schools Medicine Administration Policy, training will be provided 

to all staff members that volunteer or are authorised to administer an adrenaline 

auto-injector.  A full list of staff trained in the administration of an EpiPen will be 

recorded and displayed on a notice board in the staffroom. 



 

4.0 Review of the policy 

This policy and its implementation will be reviewed by the Board of Management 

once every two years. This policy was adopted by the Board of Management of 

Portlaoise College on the ______________  The next review will take place in 

___________________ 

 

 

Signed: ____________________________  

 Date:_________________ 

  Principal    

Signed: ____________________________  

 Date:_________________ 

  Chairperson of the Board of Management 

 

 

 

 

 

 

 

 

 

Appendix 1: General Guide to Managing an Allergic Reaction 



 


